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 Centre Number and Candidate Number- NP (Official use only)                     /
 This form is to be completed by candidate taking GCE IGCSE- O - A - AS - A2 - Level examinations. One form should be used for registration of different subjects and levels. 
Candidate’s Personal Information




                                 (tick as appropriate)
	Full name 
	
	Gender
	 FORMCHECKBOX 
 Male
	 FORMCHECKBOX 
 Female

	Date of birth
	                                                                               (dd/mm/yyyy)
	ID type
	 FORMCHECKBOX 
 CtzN
	 FORMCHECKBOX 
 School ID


	ID number 
(Mandatory)
	
	Kindly attach the ID document copy with this form and bring original for all exams

	Present address

	Telephone 
(home)
	
	Mobile (Mandatory)
	

	E-mail (Mandatory)
	


Examinations Information
You must enter all syllabus codes and options codes you wish to register for this examination session in order to prevent any delays
in the processing. It is Candidate’s responsibility to write the correct syllabus title, syllabus and option code otherwise British Council will not be responsible if candidate registers for wrong subject or option. The examinations entry details will guide you regarding available syllabus/option codes and applicable fees. The examinations entry details on pages 4–12 will guide you regarding available syllabus/option codes and applicable fees. 
	Sr No
	Syllabus title
	Level 
	Syllabus code
	Option code
	Syllabus fee paid
	Penalty/ Late fee paid           (if applicable)
	If the Syllabus is taken in June 2024 and want to retake in Nov 2024? (Tick √)


	e.g.
	Physics 
	A
	9702
	AY 
	35700
	NPR   11580                            (Late fee)
	

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	Total (syllabus and penalty/Late fee paid)
	NPR………………

	NPR………………
	

	Total fee paid at bank (syllabus fee + penalty fee)
	NPR………………
	

	 Bank deposit slip reference number
	
	Date of deposit
	


Candidates submitting fees at two separate times must attach a copy of their previous bank deposit slip with the registration forms.

	Previous bank deposit slip reference number 
	
	Date of deposit
	


Previous candidate details

Candidates appearing for A2 level must provide the following information:
· Note: A2 -level subject entry will only be eligible if AS-level has been taken in June 2024 or November 2023, attach a copy of previous Statement of Entry or Statement of Result with this registration form.   
	Candidate number
	Centre number
	Syllabus title
	Syllabus code
	Option code

	
	
	
	
	

	
	
	
	
	


Retake Option (Applies in November session only)
Candidates are eligible for Retake Option if they have registered for previous June session and are willing to re-take the same syllabus (may choose different option code) after getting the provisional result can register for November session without any late fee. Candidates must attach copy of SOE or Provisional Certificate with the form. Failure to attached previous sessions details will be consider as fresh candidate and late fee will be applicable if deadline crossed.
Fair collection notice

The British Council will use the information that you are providing for the administration of your examinations. We shall pass this information on to Cambridge Assessment International Education (CAIE) only that will also need it in connection with the examinations.
We will use the mobile number given above to subscribe you to our free SMS Alert service. Please advise us immediately if you change your mobile number. This service will only be used to SMS you regarding any important security update that affect your examination.

Additionally, we may want to use your information to send you details of British Council activities, services and events which you might find of interest. 
You have a right to ask for a copy of the information we hold on you, for which we may charge a fee, and the right to ask us to correct any inaccuracies in that information. If you do want to see a copy of your information, please contact the British Council in Nepal. 
Child Protection Policy

      The British Council believes that all children have potential and that every child matter – everywhere in the world. The British   

Council affirms the position that all children have the right to be protected from all forms of abuse as set out in article 19, 

UNCRC1989.

Disclaimer

The British Council and the examining boards take all reasonable steps to provide continuity of service. We feel sure you will understand, however, that we cannot be held responsible for any interruptions caused by circumstances beyond our control. 

If examinations or their results are disrupted, cancelled or delayed, every effort will be made to resume normal service as soon as possible. The British Council’s liability will be limited to the refund of the registration fee and Cambridge’s decision will be final.
In case of cancellation of physical exam due to different circumstances, Cambridge’s decision will be final and British Council is not liable to make provision of transfer of candidate to any A-Level school.

Neither British Council nor University of Cambridge International Examinations can be held responsible for any loss or damage, or injury or death caused to any candidate at the examination venue during examination due to any act of terrorism or otherwise.
We do not accept responsibility for any loss, damage or theft of personal belongings on the test day. Please do not bring any valuable

Items in the test venue.
Declaration
· I declare that the information I have provided in this application form is, to the best of my knowledge and belief, correct and complete. 

· I recognise that I am liable to pay fees for any entry amendment made after the British Council entry deadline. 

· I understand that I shall be allowed to sit only for those subjects and papers for which I have entered on this form. 

· I have not submitted a Cambridge IGCSE/GCE exam entry at any other centre/school except for the above GCE exam entry through the British Council. 

· I understand that it is my responsibility not to register for two exams from different examining boards on the same day at the same time, and that I must tell my centre/school if I am taking any other exams beyond those for which I have entered by the centre/school. 

· I also understand that the British Council is not responsible for resolving any clash papers between/of two different boards. 

· I understand my obligation to report for any morning or afternoon examination paper at least one hour before the scheduled examination start time as is required by British Council administrative arrangements. 
· Please ensure that your name and age are the same on your GCE/IGCSE certificates as it is on your Ctz ID/Passport document. Failure to do, British Council reserves the right to refuse equivalence to your GCE/IGCSE certificates.
By submitting this application for examination entries, I agree to comply in full with all of the UK awarding body regulations for the above GCE examination(s) and with all of the arrangements made by the British Council being the Overseas Authority on behalf of the UK examining board. I understand that any failure on my part to comply with the relevant examination regulations will be treated as malpractice and could potentially lead to my disqualification from the examination(s) in question.
	Your signature 
	
	Date
	


Full name will be considered as signature in case of absence of signature. Only forward the first two pages of the form and detach the information sheet before submitting the form to the British Council office.
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                     Examinations Services

Information Sheet for Exam candidates Nov 2024
_______________________________________________________________________________________
Entry closing dates and penalty fee

	Description
	Entry Deadlines
	Penalty Fee (NPR)

	Normal Entry
	09 August 2024
	N/A

	Late Fees - Stage 1
	10 August to 03 September 
	11,580

	Retake Entry
	14 August to 03 September 
	-

	Late Fees - Stage 2
	04 September 2024 onwards
	28,480


Withdrawal 

If a candidate wishes to withdraw any subject after submitting the entries, he/she must submit a written application (on the school’s letter head in case of students from schools/college) to the British Council at least one month before the first examination of the session. No refunds will be given for the withdrawn subjects. 

Withdrawal/Refund on medical ground

School candidates must submit the refund applications via their institutions to the British Council office. Private candidates must contact British Council Nepal office directly. Statement of Entry (SOE) must be attached with the form.

If a cancellation is made before the ‘regular entries’ deadline, a refund can be considered. Individual subject fees will be refunded, minus an administration charge (25% per subject). Refunds will be processed within five working days.
No cancellations are possible after the ‘regular entries’ deadline, except on medical grounds. If a medical reason is given, any refund is subject to approval from the examining board (CAIE). Medical evidence will be required. The decision of the examining board will then be available by the end of the examination session. For any refund on medical grounds, 25% of refundable fee will be deducted as administration fees.
Examination Preparation 

Syllabuses for 2024 for the appropriate examinations are available at www.cie.org.uk . 
Distribution of Statement of Entry

Statement of Entry will be distributed two weeks before the exam.

Time-table Clashes 

Before completing the Entry Forms, candidates are advised to carefully consult the timetable.  If a candidate has to cancel any subject due to a clash in the timetable, no refund will be given for the subject cancelled.  There will be a provision for taking the clash subjects at the same time as per the rules and regulation set by Cambridge International.
Examination Timetable
The original exams timetable sent by the Cambridge International can be downloaded from our website. The final timetable and the venue for the exam will be posted on our website. If you require a copy of the final timetable, please ask for it while collecting your statement of entry from the information counter.
Kindly note that payment needs to be done in below banks and under provided details:

1) Bank: Standard Chartered Bank (Naxal, Narayanchaur Branch only)
      Accountholder: British Council Services Nepal Pvt Ltd

             Account Number: 01312023601

2) Bank: NABIL Bank (Any Branch)
Accountholder: British Council Services Nepal Pvt Ltd

             Account Number: 1701017501670
For further information, please contact: 

      Email: general.enquiry@britishcouncil.org.np
      Tel: 44237700 (Between 9:00 am to 5:30 pm - Monday to Friday)
Registrations and Payments
Private Candidates should forward the following documents to the British Council for registrations at schoolexamsnepal@britishcouncil.org.np
Complete the Online Registration form (mandatory) and submit this form along with:
· Photocopy of ID (Passport or Citizenship Card)
· A copy of payment receipt received from the Bank Counter. Payment needs to be done within two working days of online registration. Failure to do so could result in cancellation of registration.
· Photocopy of past GCE certificates if applicable

· No Objection Letter from the school if a candidate is applying as private candidate for the first time.
Failure to submit any of the above documents within two working days could result in incomplete and cancellation of registration and the entry will not be submitted to CIE.

Late entry, entry amendments or change of syllabus (in addition to the normal syllabus fee)
After the final entry closing date, we will charge late fees for any new entries you make, as well for

entry amendments or syllabus changes. Entries or changes received after the advertised

deadlines can cause disruption to carefully scheduled processes and cause significant extra work.

Late entry fees are therefore applied to recover the costs associated with the additional processing

requirements, and to encourage the submission of entries by the advertised closing dates.
                           The United Kingdom’s international organisation for cultural relations and educational opportunities. A registered charity: 209131 (England and Wales) SC037733 (Scotland).
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